

PROPOSAL PI:  ___________________


PROPOSAL CHECKLIST

2007 Energy Bioscience Institute Project Solicitation
Action








   Responsible

Due

Complete Proposal Initiation Form (PIF) and turn into Lisa & Bridget

(PI)

Aug 1
Contact Bridget Kramer for budget assistance



Draft Narrative to Susan Hubbard






(PI)

Aug 9
Proposal Contents due to Lisa Kelly for Ernie’s review:



(PI)

Aug 13
· (A)  Project Summary (max 1 page) with:
· A concise, descriptive title beginning with “EBI 2007:…..”

· A list of senior personnel (PI, Co-PIs, Senior Personnel) along
with their home institutions; and

· A summary of the scientific objectives and approaches

· (B)  Project Description (max 7 pages, including figures and tables) covering:

· Relevance and justification

· Research plan

· (C)  References Cited (no page limit)







· (D)  Biographical sketches (2 page max each) for PI, Co-PI and Senior personnel




· (E)  Facilities, Equipment and other resources







· (F)  Management:  If the proposal lists co-PIs, describe how the research project 
will be managed 

(merge A-F into a single PDF file for submission, name it EBI2007_LastName_FirstName)

· (G)  Proposal Budget (include personnel, supplies; equipment, travel, publications) 
(web site for budget entry will be provided soon)

· (H)  Project Titles and Sponsors of current and pending support (include title of project, term, 
sponsor, agency or corporation.  Do not include the amounts of the awards



· (I)  Conflict of Interest Document.  Include the following:
· 1.  List of current and past postdocs, students, mentors, and collaborators;
· 2.  List of consulting agreements to which you are a party; and
· 3.  List of any individuals you prefer not review your proposal
(merge H & I  into a single PDF file for submission, name it EBICOI_LastName_FirstName)

· (J)  List of potential reviewers:  Please include the names and email addresses of five scientists you feel could adequately address the merit of your proposal. 






Review by Sponsored Projects Office





(Rick Inada)
Aug 13
FINAL Proposal Contents due to Lisa Kelly




(Lisa)

Aug 16
· All other items from Section 1 above




(Lisa)
· Cover Letter (provided/prepared by Sponsored Projects Office)


(Rick Inada)
· Letters of commitment from collaborators




?
· Create .pdf file of Sections A-F (G?)





(Lisa)

· Create .pdf file of Sections H & I





(Lisa)
· Section H will be directly entered through submission site


(Lisa)

All Proposals submitted to http://ebiweb.org by Project Administrators: 

(Lisa)

Aug 17
STARTING DATE FOR ALL PROPOSALS IS OCTOBER 1, 2007
Document Format Specifications (LBNL Guidelines)
· Use a minimum of 11 point font, 1 inch margin on all sides

· Recommended fonts:  Arial, Helvetica, Palatino Linotype, or Georgia)

· Each page header must include:  PI’s last name and institution (e.g. Smith, UCB)
· All pages should be numbered on the bottom edge

PROPOSAL-REVIEW
2007 Energy Bioscience Institute Project Solicitation
Technical Review By:

_____________________
____________________




Name



Signature/Date

Program Review By:

_____________________
____________________




Name



Signature/Date

Contact Information:

Lisa Kelly (510) 486-5041 – ESD Project Administrator
Bridget Kramer (510) 486-4804 – ESD Non-DOE Proposal and Budget Assistance  
Dr. Susan Jenkins, Assistant Director (susanjenkins@berkeley.edu)
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