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 Performance Review and Development Process

	Name:
	
	Division/Dept:
	

	Job Title:
	
	Job Code:
	

	Supervisor:
	
	Date Prepared:
	



Performance Summary
	Period Covered from:
	July 1, 2007
	Period Covered to:
	June 30, 2008


Overall Summary:

Provide an overall evaluative summary of how well the employee has met the expectations of the position as described in the job description and how well the employee has met the specific expectations for the period, including the scientific impact to the project, program, division, Lab, and/or DOE.  

	


	Summary Comments: Based on the expectations and work deliverables defined during the last PRD period, provide concise statements that describe the accomplishments and degree to which the employee has met these expectations.


Expectations and Work Deliverables:              


            Accomplishments:

	
	

	
	

	
	

	
	


	Did the employee meet the Laboratory’s institutional expectations in the areas of EH&S, Diversity, and Property?

      Yes      No (explain in the space below)


Attach the signed copy of the Employee Institutional Requirements form


Expectations and Development Planning Worksheet

	Period Covered from:
	July 1, 2008
	Period Covered to:
	June 30, 2009


	Expectations and Work Deliverables: Use this worksheet to identify and describe what the employee is expected to accomplish over the next 12 months. These expectations are in addition to the ongoing requirement that the employee will competently perform the job duties as defined in the position description. Preferably, only the top two or three expectations should be listed. 


	

	

	

	

	

	


	Development Plan: Include comments regarding plans for professional growth, career development, and performance enhancement. Development may include activities such as increased responsibility, new assignments, task forces, teaching, training, and self-development in the current job.


	

	

	

	


	Supervisor Signature:
	Date:
	*Employee Signature:
	Date:

	Division Director Signature:
	Date:
	Other Reviewers:

(Dept. Head, if not direct  supervisor and HR)
	Date:


*Note: 
Your signature indicates that all sections of this review were discussed with you. Your signature does not signify your concurrence with the content.

Employee Comments: Please attach a separate page(s) if you would like to add comments about this review.

	Publications, Research, and Other Creative Activity (Scientific staff only): 

1. Provide a list of peer-reviewed papers in the following categories: (1) published, (2) in press, and (3) submitted. 
i. Published (Must include an LBNL#)

ii. In Press

iii. Submitted
2. Provide a list of major reports, book chapters, technical manuals, or computer user guides (include LBNL numbers if available) and indicate whether published, in review, or in preparation.  
3. Provide a list of patents and invention disclosures that have been submitted and/or approved during this review period.

4. List all invited talks during this review period.
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